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All Settings Hallways/ 
Lockers 
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Courtyard 

Restrooms Spectator/ 
Audience 
member 

Passes Classrooms/ 
Substitutes 

Arrival/ 
Departure/ 
Tutoring 
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Keep hands, feet and 
other objects to 
yourself 
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Report unsafe activity 
 
Walk 
 
Use materials 
correctly 

Move through the 
hallway safely 
 
Keep on right side 
facing forward in 
hallways and on stairs 
 
Use passing time wisely 
 
 
 

Walk directly to your 
location 
 
Raise your hand for 
help or to leave seat 
 
When adult hand 
goes up, all voices go 
off 
 
While in courtyard 
stay in the dining 
area and away from 
the windows 

Keep water and 
soap in sink when 
washing hands 
 
Report vandalism 
and concerns 
 
 

Find your seat 
quickly  
 
Listen when 
directions are 
given 
 
Be silent during 
performances 

Use your own 
agenda  
 
Use personal 
passes wisely 
(10/qtr) 

Line up along wall 
when teacher is 
not present 
 
Sit in your 
assigned seat 
 
 
 

Upon entering 
the building put 
away electronics  
 
Leave at 
appropriate time 
(bus-riders/ 
walkers and car 
riders) 
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e  
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s 
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f 
u 
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Be an active listener 
 
Follow directions the 
first time 
 
Use positive and 
appropriate language,  
voice level and tone 
 
Report unsafe activity 
 
KHFOOTY 

Bulletin 
boards/posters/exit 
signs/decorations are 
for looking only 
 
Walk and wait quietly 
while classes are in 
session when your class 
is changing locations 
 
Walk and talk during 
passing time 
 

Be polite and 
courteous 
 
Eat your own food 
 
Keep your place in 
line, staying behind 
others 
 
Food is for eating not 
playing 
 
 

Give privacy to 
others 
 
Keep stalls and 
walls clean 
 
 

Be a good winner 
and gracious 
loser 
 
Touch only your 
belongings 
 
Cell phones on 
silent 
 
Be an 
encouraging 
audience 

Wait for 
appropriate time 
to ask (20/20) 
 
Respect the 
teachers answer 
 
 

Be an active 
listener 
 
Work without 
complaining 
 
Phone and 
electronics to be 
used at teacher’s 
direction 

Hoods and hats 
off while in 
building 
 

B 
e  
 

R 
e 
s 
p 
o 
n 
s 
i 
b 
l 
 

Be prepared use 
materials correctly 
 
Take responsibility for 
your actions 
 
Be where you belong 
on time 
 
Solve problems 
peacefully 
 
Report unsafe activity 
 
KHFOOTY 

Go directly to location 
and arrive to class on 
time  
 
Lock up your 
belongings 
 
Keep combination 
private 
 
 

Get all items when 
going through the 
line 
 
Lunch line is one way 
only 
 
Clean up after 
yourself and report 
spills 
 
Wait for an adult to 
dismiss from table 
 
Stack trays correctly 

Paper towels 
thrown in trash 
 
Clean up after 
yourself 
 
 
 
 

Travel 
arrangements 
made in advance 
 
Clean up after 
yourself 
 
Leave promptly 
after the event 

 
 
Go directly  to 
location and 
return  back 
promptly 
 
No passes to the 
locker room 

Be on time 
 
Be prepared for 
class 
 
Be helpful 
 
Be focused and 
on-task 

Report directly 
to your 
destination 
 
Take all needed 
belongings 
 
Know your  
transportation 
plans 

 


